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Branch Area Careers Center



• A small Rural Center in Coldwater, Michigan 

• Serves 650 students from Quincy, Bronson, 
and Coldwater with a few out of county 
students attending from Reading, Colon, Burr 
Oak.

• We have 16 different CTE programs

Branch Area Careers Center



• Job Profiles can be performed at businesses so that 
skills needed for specific jobs can be analyzed.

• Job Profiling identifies the skills and WorkKeys skills 
levels an individual must have to perform the job 
successfully 

• Job Profile Information and established levels can 
determine WorkKeys test score levels required  

• Provides an EEOC-compliant process that can be used 
to support hiring, promotion, and training decisions

Job Profiles



Occupational Profiles



Benefits to Employers

• Hire and retain better trained and skilled 
employees

• Reduce turnover rates and related costs

• Helps to target training needs and reduce 
training costs

• Provides accurate information for developing 
job descriptions 

• Have a common language, credential, and 
standard to use in hiring and training



Benefits to Job Seekers

• Certificate holders will have recognized and validated 
proof of their ability to apply knowledge to work and 
future educational endeavors.

• The MI NCRC confirms an individual’s competence in a 
specific set of workplace skills.

• Assessments will identify skills gaps and provide the 
opportunity to develop and deliver remediation in 
preparation for work or additional education and 
training.



• The MI NCRC will compliment other traditional 
credentials, such as high school diploma, 
community college degree, or college degree.  
While educational credentials mark the 
fulfillment of an individual’s classroom learning 
experiences, the certificate confirms the 
person’s competence in a specific set of 
workplace skills.

Benefits to Job Seekers







St. Clair TEC
Technical Education Center



• Opened in 1976

• 23% of all Juniors and Seniors attend TEC

• 40% of all students have taken a Career and 
Technical Education  (CTE) course during High 
School

• 7 Local School Districts

• 800 Students

St. Clair TEC



Auto Technology

Collision Repair

Construction 

Cosmetology 

Culinary

Digital Media

Engineering Graphics 

Energy Technology

Employer Based 

Health

Information  Tech

Mechatronics

Metal Machining

Welding 

St. Clair TEC Programs



TEC Mission

Our mission is to provide all students 

with the technical, academic, and 

employability skills necessary to 

succeed in a global market.
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College Ready and Work Ready!



Career Readiness Certificates Awarded to 2010 Seniors



Platinum Gold Silver Bronze None No Data

Series1 1 61 161 64 58 31
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WorkKey Test to Retake
Seniors, 2011

Applied Math

Locating Information

Reading for Information

2010-2011 St. Clair TEC Seniors Potential Improvement with One WorkKeys Test

(Maximum Possible Improvement)

From

Level To Bronze To Silver To Gold To Platinum

None 23 17

Bronze 41 5

Silver 67 10

Gold 20
Note:  183 students could possibly improve with 

one WorkKey retake, assuming maximum 

possible improvement.



KeyTrain and WorkKeys at St. Clair TEC

2010–11
In order to ensure that students have the academic 

skills necessary to perform the job for which they are 

training, TEC will implement the following steps:



1. Pretest in KeyTrain in Applied Math, Locating 
Information and Reading for Information  

2.  Assign KeyTrain content that takes into consideration: 

 Skill levels necessary for success in their field as 
determined by O*NET

 Skill levels necessary for earning the highest level CRC as 
practical

 Goals of the student

 Program requirements

3.  Juniors will take the three WorkKeys assessments as part of 
the MME.  

For Juniors: 





1. Students who meet or exceed the goals established their Junior year will not 
be required to complete any additional KeyTrain content.

2. Students who wish to and are able to earn a higher level certificate by 
improving their scores in one of the three areas may be assigned 
KeyTrain content in that area.

3. Students who did not meet goals established in their Junior year and first 
year Seniors will be assigned KeyTrain content that takes into 
consideration:

 Skill levels necessary for success in their field as determined by O*NET

 Skill levels necessary for earning the highest level CRC as practical

 Goals of the student

 Program requirements

4.  Seniors who spend at least 4 hours in KeyTrain and improve at least one 
skill level will be given the opportunity to retake that WorkKeys exam in 
the spring of their Senior year.  Additional exams may be purchased by 
the student.

For Seniors:



Register with Workeys



fill



https://www.ncrcadvocates.org


